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When submitting your neighbourhood plan to your local planning authority, the legislation 
requires you to submit a number of other documents to accompany it. One of these is known is 
a consultation statement. 
 
Your consultation statement must include: 
 

 details of the people and bodies who were consulted about the proposed neighbourhood 
plan 

 an explanation of how they were consulted 

 a summary of the main issues and concerns raised by the people consulted 

 a description of how these issues and concerns have been considered and, where 
relevant, addressed in the proposed neighbourhood plan 

 
There is no set structure for a consultation statement. This document provides a structure that is 
commonly used by other groups and that you may wish to use.  
 
 

1. Introduction 

You may wish to begin by setting out why the statement has been prepared by referring to the 
relevant legislation; this is Regulation 15(2) of the Neighbourhood Planning (General) 
Regulations 2012.  
 
Thame Neighbourhood Plan included the following: 

 

This Consultation Statement has been prepared to fulfil the legal obligations of the 
Neighbourhood Planning Regulations 2012. Section 15(2). Part 5 of the Regulations sets 
out what a Consultation Statement should contain: 

(a) contains details of the persons and bodies who were consulted about the proposed 
neighbourhood development plan; 

(b) explains how they were consulted; 

(c) summarises the main issues and concerns raised by the persons consulted; 

(d) describes how these issues and concerns have been considered and, where relevant, 
addressed in the proposed neighbourhood development plan. 

Consultation Statement Thame Neighbourhood Plan 2012 

 
 
 
 

http://www.legislation.gov.uk/uksi/2012/637/pdfs/uksi_20120637_en.pdf
http://www.rtpi.org.uk/media/1282948/how_to_write_a_consultation_statement.pdf
http://www.thametowncouncil.gov.uk/index.php?option=com_jdownloads&Itemid=148&view=finish&cid=143&catid=3
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2. Set out your aims when consulting on your 
neighbourhood plan  

You may wish to summarise your overarching approach to consultation and what you sought to 
achieve. For example, how you intended to involve and engage with the wider community and 
the methods you would adopt to capture their views. 
 
Your approach may have been formalised in a community engagement strategy.  
 

 
 

3. Provide the background to your consultation on 
the neighbourhood plan 

Briefly explain why you decided to produce a neighbourhood plan. You could summarise how 
you initially consulted with the community and publicised your intention to develop a 
neighbourhood plan. This may include reference to existing documents and associated 
consultation that assisted in this process, such as, a Parish Plan or a Village Design Statement.  
 
It is helpful to provide a short summary statement on each stage of consultation. 
 

The aims of the Kirdford Neighbourhood Plan consultation process were:  

 To involve as much of the community as possible throughout all consultation stages 
of Plan development so that the Plan was informed by the views of local people and 
other stakeholders from the start of the Neighbourhood Planning process;  

 To ensure that consultation events took place at critical points in the process where 
decisions needed to be taken;  

 To engage with as wide a range of people as possible, using a variety of approaches 
and communication and consultation techniques; and  

 To ensure that results of consultation were fed back to local people and available to 
read (in both hard copy and via the Steering Group’s website) as soon as possible 
after the consultation events.  

Consultation Statement, Kirdford Neighbourhood Plan 2013 

http://planninghelp.cpre.org.uk/improve-where-you-live/shape-your-local-area/parish-plans
http://planninghelp.cpre.org.uk/improve-where-you-live/shape-your-local-area/village-design-statements
http://www.southdowns.gov.uk/__data/assets/pdf_file/0006/362913/Document-4.pdf
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Consultation was undertaken by Thame Town Council in partnership with its 
consultants, Tibbalds Planning & Urban Design and Jeff Bishop of BDOR.  

Consultation events took place at the following stages in the neighbourhood 
planning process: 

 an initial consultation weekend in October 2011 at the very start of the 
process; 

 a second consultation weekend in November 2011 around objectives and 
initial approaches; 

 option development and testing from February to April 2012; 

 consultation on the preferred option in between 28th May and 22nd June 
2012; and 

 the statutory consultation stage in accordance with Regulation 14 from 
21st August to 3rd October 2012. 

Thame Neighbourhood Plan 2012 

 
Alternatively you may wish to present this information in the form of a time-table as Cuckfield 
Parish Council chose to do in their consultation statement 2014. 

 
 

http://www.thametowncouncil.gov.uk/index.php?option=com_jdownloads&Itemid=148&view=finish&cid=143&catid=3
http://www.midsussex.gov.uk/media/Cuckfield_Neighbourhood_Plan_Statement_of_Consultation.pdf
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4. List all those that you consulted 

Your consultation statement has to include details of the people and bodies who were consulted 
about the proposed neighbourhood plan. It can be helpful to list these in a separate section of 
your consultation statement.  
 
This could be separated into: 

 the consultation bodies 

 other local groups and organisations  

 other individuals  

 

5. Outline the different stages of your consultation 

You may wish to summarise each stage of your consultation, from deciding on the extent of 
your neighbourhood area all the way through to pre-submission consultation and publicity, and 
explain who you consulted, when and how.    
 
Here is a list of different consultation stages that you and your group may have gone through:  
 

 Deciding on the extent of your neighbourhood area and (if appropriate) the make up of 
your neighbourhood forum.  

 When you decided to start work on a neighbourhood plan you may have publicised 
your intentions and asked for views on what should (or should not) be included in the 
neighbourhood area. This information may have been included as part of your 
statement in support of your application for your neighbourhood area to be 
designated.  

 In areas not covered (either in part or in whole) by a town or parish council a 
neighbourhood forum must be formed to lead the neighbourhood plan process. If this 
applies to you then your consultation statement can include details of how you 
involved the community in this process. Further information is available within How to 
set up a neighbourhood forum.  

 

 Developing your vision and objectives. The wider community should be involved in 
developing the vision for your plan and its objectives (see How to develop a vision and 
objectives).   

 
You may have also re-consulted your wider community to check that you reflected their 
views, hopes and aspirations for the plan. Details of both these activities can be recorded in 
your consultation statement. 

    

 Consulting on the issues and options. As your neighbourhood plan developed you may 
have identified a number of alternative options for how your plan could address the issues 
that you want to address in your area. You may have had to make choices or prioritise what 

http://planningguidance.planningportal.gov.uk/blog/guidance/neighbourhood-planning/consulting-on-and-publicising-a-neighbourhood-plan-or-order/#paragraph_048
http://www.rtpi.org.uk/media/1255092/how_to_designate_a_neighbourhood_area.pdf
http://www.rtpi.org.uk/media/1255092/how_to_designate_a_neighbourhood_area.pdf
http://www.rtpi.org.uk/media/1255104/how_to_set_up_a_neighbourhood_forum.pdf
http://www.rtpi.org.uk/media/1255104/how_to_set_up_a_neighbourhood_forum.pdf
http://www.rtpi.org.uk/media/1282915/how_to_develop_a_vision_and_objectives.pdf
http://www.rtpi.org.uk/media/1282915/how_to_develop_a_vision_and_objectives.pdf
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your plan would try to achieve. For example, you may have had to make choices about the 
specific sites that your plan allocates for development or you may have looked at different 
ways of identifying the characteristics of your area that make it distinctive.  
 

 Pre-submission consultation and publicity. The legislation requires that before you 
submit your neighbourhood plan to your local planning authority you publicise your plan to 
those who live, work and carry out business within the neighbourhood area and invite 
representations (comments).  As part of this pre-submission consultation and publicity you 
must also consult any of the consultation bodies whose interest you consider may be 
affected by the draft neighbourhood plan.  
 
 

6. Summarise the main issues and concerns raised 
during the consultation. 

 
You need to summarise the main issues and concerns raised during the consultation and, 
where relevant, how you addressed these in your proposed neighbourhood plan.  
 
You may wish to summarise this information by policy area as Tattenhall Parish Council did in 
their Consultation Statement 2014. 

http://planningguidance.planningportal.gov.uk/blog/guidance/neighbourhood-planning/consulting-on-and-publicising-a-neighbourhood-plan-or-order/#paragraph_048
http://www.google.co.uk/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=4&cad=rja&uact=8&ved=0CDYQFjAD&url=http%3A%2F%2Fconsult.cheshirewestandchester.gov.uk%2Ffile%2F2527828&ei=5YnwVJb9O8HaaP7OgIgE&usg=AFQjCNHVtFi-xZdwL4zZiZIHwKyU61GTYA&sig2=kpwBzg_24BigFcLa4WPQVQ&bvm=bv.87269000,d.d2s
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7. Appendices 

Additional information that would be unhelpful to the flow of the main text or might mean that the 
consultation statement is repetitive could be included as appendices. The relevant appendices 
should be cross-referenced from the text.  

Relevant information you may wish to include in an appendix could include:  

 copies of questionnaires, survey and engagement techniques 

 copies of leaflets 

 copies of newspaper cuttings, press coverage of the plan 



 
Approaches to writing a consultation statement 

 

Page 9 of 9 

 details of all comments received and how they have been addressed 

 photographs of engagement events 

 list of the consultation bodies you engaged with 

 minutes from meetings at which you discussed consultation, consultation responses and 
amendments to be made to the plan.  

 
 

8. Conclusions 

Your consultation statement is your opportunity to explain and demonstrate how engagement 
with your community and others has shaped the development of your neighbourhood plan.  
There is no set structure for the consultation statement.  We recommend that it is set out in a 
logical and concise manner; this document provides one approach that can achieve this.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Contact: 

Planning Aid England 
Royal Town Planning Institute 
41 Botolph Lane 
London EC3R 8DL 
Tel. 020 3206 1880 
E-mail: info@planningaid.rtpi.org.uk 

For further information please visit rtpi.org.uk/planning-aid  

Registered Charity Number: 262865  
Scottish Registered Charity Number: SC 037841 

http://www.rtpi.org.uk/planning-aid

